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NOTICE TO PROVIDERS OF PROFESSIONAL SERVICES 
FOR 

CERTIFIED ENERGY MANAGERS OR PROFESSIONAL ENGINEERS 
 
The Department of Business, Economic Development, and Tourism anticipates the need to 
engage the following professional services from energy auditors possessing either a valid 
certification as a Certified Energy Manager (CEM) from the Association of Energy Engineers or a 
valid license as a Professional Engineer (PE).  Experience with energy engineering, energy 
applications, utility rates and tariffs, and familiarity with process applications and practices of the 
particular industry are recommended for energy auditors.  Professional services may be provided 
by occupation series contained in the U.S. Office of Personnel Management’s (OPM) 
Qualifications Handbook for Administrative and Management Positions under GS-0801, General 
Engineering Series.   
 
The period of performance for this project is anticipated to be from August 2012 to February 
2014. 
 
The estimated available funding for this project is $100,000. 
 
Under the requirements of Section 103D-304 HRS, the Director of the Department of Business, 
Economic Development, and Tourism is authorized to invite interested individuals or firms 
engaged in providing professional services for inclusion on a list of professionals to be 
considered for this project.  Projects under this Professional Services contract will be funded, in 
whole or in part, with funds appropriated by federal and other funds. The goals for these 
programs are to increase energy efficiency, preserve and create jobs and promote economic 
development in Honolulu, Maui, and Hawaii counties rural sectors.  Full details of this 
solicitation may be accessed on the State Procurement Office website via the following URL:  
http://hawaii.gov/spo > Toolbox/QuickLinks on the right side of page >For Vendors, Contractors 
& Service Providers >Opportunities to Compete for Contracts> Procurement Notices for 
Solicitations> Procurement Notices for Solicitations; click on link to procurement notices for 
solicitations, requests for interest/information, etc. >[Define Your Search] > Select an Agency: 
Department of Business, Economic Development and Tourism>Category: Professional Services 
(Leave all other boxes blank)> click on “Search”>More Info>View Solicitation Information. 

The publish date for this solicitation is May 25, 2012. 

SCOPE OF WORK:   

The Scope of Work provides for investment grade energy audits in rural sectors of Oahu, Big 
Island (Hawaii), Maui, Lanai, and Molokai, in accordance with Energy Audit Guidelines of the U.S. 
Department of Agriculture (USDA) (Exhibit 4A).  Primary funding for the audits Is provided by the 
USDA through a Rural Business and Cooperative Services Grant Agreement (Hawaii Energy Audit 
Program for Eligible Rural Small Businesses and Farmers in Oahu, Maui, and Hawaii) managed by 
the Department of Business, Economic Development, and Tourism (STATE). The project will be 
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carried out with support and in partnership with Hawaii Energy and the Counties of Honolulu, 
Maui, and Hawaii.  The scope of work for the project may require a range of support, including, 
but not limited to, locating eligible applicants, preparation of energy audits, and completion of an 
Energy Studies Application to obtain additional incentives for rural businesses and farmers, and 
reporting. 

The Contractor(s) may provide the following services as directed by a number of work orders that 
may include, but not be limited to: 

TASK A.  Develop an application for an Investment Grade Energy Audit and Audit Format. 
 

1. Develop an application for an energy audit that will include business/farmer and project 
information, including DUNS number, federal tax identification number, North American 
Industry Classification System (NAICS) code, among others; facility and process 
information (rural business/farm buildings, systems, processes, etc), objective of the 
energy audit; estimated cost; estimated time to conduct audit; potential energy 
conservation measures; estimated energy savings; estimated cost savings; energy audit 
methodology; and an energy audit report format.  Application will also include a 
certification that the site (business/farm) where the project will be located is in a rural 
area.   

 
2. Develop an energy audit report format which shall include sufficient information to 

provide a technical and economic analysis of potential energy savings projects in a 
facility, along with a financial analysis that provides the facility owner/manager or a 
lender with sufficient information to judge the technical and economic feasibility of the 
recommended efficiency measures and justify project implementation.  The audit 
format shall be consistent with Hawaii Energy’s Energy Study Report Format (Exhibit 4B. 
and USDA requirements, and will include, but not be limited to: 

 
a. Situation report.  Narrative description of the facility or process being audited; its 

energy system(s) and usage; its activity profile; and the price per unit of energy, paid 
by the customer on the date of the audit.  Any energy conversion data will be based 
on use and source. 

b. Potential improvements.  List of specific information regarding all potential energy-
saving opportunities and the associated cost. 

c. Technical analysis.  Discussion of the interactions of the potential improvements 
with existing energy systems, including: 
1) Estimation of the annual energy and energy costs savings expected from each 

improvement identified for the potential project. 
2) Estimation of all direct and attendant indirect costs of each improvement. 
3) Ranking of potential improvement measures by cost-effectiveness 

d. Potential improvement description.  Provide a narrative summary of the potential 
improvements and detailed energy efficiency benefits, including a discussion of non-
energy benefits such as project reliability and durability. 
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1) Provide preliminary specifications for critical components. 
2) Provide preliminary drawings of project layout, including any related 

structural changes. 
e. Document baseline data compared to projected consumption, together with any 

explanatory notes.  Provide the actual total quantity of energy used (BTU) in the 
original building and/or equipment in the 12 months prior to the energy efficiency 
project supported by the audit, and the projected energy usage after the energy 
efficiency project, including the produced total quantity of energy used (BTU) on an 
annual basis for the same size or capacity as the original building or equipment.  For 
energy efficiency improvements to equipment, if the new piece of equipment has a 
different capacity than the piece of equipment being replaced, the projected total 
quantity of energy used for the new piece of equipment shall be adjusted based on 
the ratio of the capacity of the replaced piece of equipment to the capacity of the 
new piece of equipment.  When appropriate, show before-and-after data in terms of 
consumption per unit of production, time or area.  Include at least one year’s bills 
for those energy sources/fuel types affected by this project.  Also submit utility rate 
schedules, if appropriate. 

f. Identify significant changes in future related operations and maintenance costs. 
g. Describe explicitly how outcomes will be measured annually.  
h. Sophisticated modeling may be used. 

 
2. Provide the draft application and energy audit report format to STATE for review and 
approval. 
 

TASK B.  Identify eligible applicants, complete application form and supporting documents, and 
submit application to STATE for approval. 

 
1. Work jointly with the State, Counties, utilities, and Hawaii Energy to identify qualified 

applicants who would benefit from these services. 
 

2. Submit a preliminary application form, preliminary description of the project, and a 
preparatory analysis for each eligible applicant to STATE for review, approval and 
issuance of an issuance of a written Notice to Proceed for the energy audit.  Supporting 
documents include:  
a. A certified check or money order from the applicant (agricultural producer or rural 

small business) for 25% of the total cost to complete the audit.  (The USDA requires 
that the recipient of an energy audit under its grant must pay at least 25 percent of 
the cost of the energy audit, which shall be retained by the STATE for the cost of the 
audit and that the STATE document that it has collected 25 percent of the cost to 
complete the audit.)  

 
3. Submit the draft Energy Audit application, cost estimate, and supporting documents to 

STATE for review and approval.  Supporting documents include, but are not limited, to: 
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a. A completed Hawaii Energy Energy Studies Application for incentives for energy 
studies.  The Hawaii Energy incentive for an energy study may be 50% of audit cost 
with a maximum of $15,000. 

 
TASK C.  Complete the Final Investment Grade Audit for applicant and submit it along with all 

other required documents to STATE for verification, acceptance, and approval for 
payment. 
 

1. Eligible costs for audits include:  wages for preparatory analysis; writing and review; 
travel; office expenses all of which are directly related to preparing the audit. 

 
TASK D.  Reports 
 

1. Provide project narrative, technical, special, and financial status reports, as appropriate, 
in a format approved by STATE on a weekly, monthly, quarterly, semi-annual, or annual 
basis as determined by STATE in a format determined by STATE.  All reports shall be 
submitted in hard copy and electronic copy, preferably MS Word or Excel. 

 

SUBMITTAL REQUIREMENTS 

Expressions of Interest from individuals or firms who wish to be considered in the selection for 
this project, along with the information requested in items 1 through 7 below, must be received  
by Wednesday, June 13, 2012, 11:00 a.m. (HST) at: 

Department of Business, Economic Development and Tourism 
Strategic Industries Division 
Attn: Susan Gray-Ellis 
250 S. Hotel Street, Room 504 
Honolulu, HI 96813 
 

NOTE:  Fax or electronic transmittals will not be accepted. 
1.  Expression of Interest.  A letter stating Offerors expression of interest in the project. 

 Send a separate email to sgray-ellis@dbedt.hawaii.gov with your intent to apply for this 
solicitation. Your contact information should include phone number and email address 
for notification of addenda or additional advertisement in the future, if necessary. 

 
2. Completed CIP DPW Form 120 (Revised 6/99) (original + 5 copies + 1 CD with PDF file).  

The CIP DPW Form may be downloaded from www.hawaii.gov/forms.  Go to “Browse by 
Agency” on the left-side of the page.  Click on Department of Accounting and General 
Services, then from the list of forms, scroll to “CIP DPW-120 Questionnaire for 
Architects, Engineers & Other Professional Services”. 

3. Statement of qualifications (SOQ) for each discipline highlighting the firm’s 
qualifications, expertise and experience (original + 5 copies + 1 CD with PDF file).   SOQ 
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must list licensed or certified personnel in the discipline.  Limit SOQ write-up to five (5) 
pages. 

4. Proof of Insurance for: 

a. General liability for limit of not less than $500,000 per occurrence and $1,000,000 
aggregate.  The STATE shall be named as additional insured. 

b. Automobile liability insurance for limit of not less than $1,000,000 per accident, 
$1,000,000 per person and $1,000,000 per property damage.   

c. Contractor(s) will maintain in full force and effect, at all times during the term of the 
contract the following insurance liability coverage: 

1). Workers Compensation 

2). Temporary Disability Insurance 

d. Contractor(s) should agree by entering into a contract or Agreement with the State 
to a Waiver of Subrogation for each required policy herein.  When required by the 
insurer, or should a policy condition not permit Contractor(s) to enter into a pre-loss 
agreement to waive subrogation without an endorsement, the Contractor (s) should 
agree to notify the insurer and request the policy be endorsed with a Waiver of 
Transfer of Rights of Recovery Against Others, or its equivalent. 

If a firm is not able to provide the above insurance certificates at this time, a letter from an 
insurance company, stating they will insure the firm, if selected, for the insurance policies and 
the amount of minimum coverage required above, will be accepted as proof of insurance. 

5. Statement indicating any conflicts of interest in performing services for DBEDT and/or 
the State of Hawaii.  List membership on State boards, commissions, etc.  For additional 
information, please refer to the State Ethics Code, Chapter 84, Hawaii Revised Statutes, 
or go to the Hawaii State Ethics Commission Web site at http://hawaii.gov/ethics/.  

6. Qualifications Questionnaire.   Provider must submit a completed Qualifications 
Questionnaire, provided herein (Exhibit 1.A).   

7. The names and phone numbers of up to three clients who may be contacted including 
at least two for whom services were rendered during the preceding year.  Complete 
Exhibit 2.A., Contractor References and Subcontractor References, if applicable. 

 

 

http://hawaii.gov/ethics/
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EVALUATION 

A review committee will evaluate SOQs received by the deadline to determine whether 
the Offeror(s) is/are qualified to provide the services described in the Scope of Services. 
Submittal requirements will be ranked on a pass/fail basis. 
 
Qualified Offerors will then be evaluated by a selection committee using the criteria attached. 
Selection of professionals will be made in accordance with Section 103D-304, Hawaii Revised 
Statutes and Section 3-122, Subchapter 7, Hawaii Administrative Rules, as amended.  The 
selection criteria employed in descending order of importance shall be: 
 

1. Experience and professional qualifications relevant to the project type. 
 Note that qualifications may include accreditations such as CEM. 
 
2.   Past performance on projects of similar scope for public agencies or private industry. 
 
3.   Capacity to accomplish the work in the required time. 
 
4.   Any other criteria as determined by the selection committee to be relevant or 

necessary, including, but not limited to, approach, work plan, schedule; financials; 
understanding of Investment Grade Energy Audit issues; and budget.  

 
See attached evaluation criteria sheet for additional details. 
 
GENERAL INFORMATION 

 

1.    As a condition of award of a contract for professional services over $2,500, the selected 
contractor is required to register and submit a Certificate of Vendor Compliance 
obtained through the Hawaii Compliance Express. 

The Hawaii Compliance Express (HCE) allows businesses to register online through a 
simple interface at http://vendors.ehawaii.gov/hce/splash/welcome.html.  The HCE 
provides you with a “Certificate of Vendor Compliance” with your current compliance 
status as of the issuance date.  The certificate is acceptable for both contracting 
purposes and final payment.  To use the new HCE services, you must pay an annual 
subscription fee of $12.00 to the Hawaii Information Consortium, LLC (HIC).  This fee 
may be renewed annually. 

NOTE:  The process to obtain the compliance documents may take four to six weeks.  If 
the selected Offeror does not already have the necessary compliance certificate, it may 
be too late to begin this process at the time of award. Therefore, it is strongly suggested 
that all Offerors immediately apply to obtain the Certificate of Vendor Compliance 

http://vendors.ehawaii.gov/hce/splash/welcome.html
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certificate, if needed. Non-compliance may be grounds to move on to the next 
responsible, responsive Offeror. 
 

2.  Incomplete submittals: Submittals received by the due date, but with missing or 
deficient items, will be considered “incomplete.” Applicants will be notified of 
the deficiencies and will have five (5) working days from the notification date to 
submit all the required items or their submittal will be considered “late.” 
 

3.  Late submittals: Submittals received after the above due date and time will be 
considered “late” and will be ineligible for this solicitation. 
 

4. Campaign contributions by State and County Contractors: Contractors are hereby 
notified of the applicability of Section 11-205.5, HRS, which states that campaign 
contributions are prohibited from specified State or county government contractors 
during the term of the contract if the contractors are paid with funds appropriated by a 
legislative body.  For more information, contact the Campaign Spending Commission at 
(808)586-0285 or go to their website at http://www.hawaii.gov/campaign. 

5. Selection of professionals will be made in accordance with Section 103D-304, Hawaii 
Revised Statutes and Section 3-122-63, Subchapter 7, Hawaii Administrative Rules, as 
amended. 

6.   The STATE reserves the right to cancel this solicitation, in whole or part, in the 
best interest of the STATE. 

 
7. If a person believes that any portion of a proposal, offer, specification, protest, or 

correspondence contains information that should be withheld as confidential, then the 
head of the purchasing agency or designee who is named at the end of this solicitation 
should be so advised in writing and provided with justification to support the 
confidentiality claim. Price is not considered confidential and will not be withheld. 

 
 An Offeror shall request in writing nondisclosure of designated trade secrets or other 

proprietary data considered confidential.  Such data shall accompany the proposal, be 
clearly marked, and shall be readily separable from the proposal in order to facilitate 
eventual public inspection of the non-confidential portion of the proposal. 

 
 Pursuant to HAR Section 3-122-58, the head of the purchasing agency or designee shall 

consult with the Attorney General and make a written determination in accordance with 
HRS Chapter 92F.  If the request for confidentiality is denied, such information shall be 
disclosed as public information, unless the person appeals the denial to the Office of 
Information Practices in accordance with HRS Section 92F-42(12). 

 

http://www.hawaii.gov/campaign
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8. The contents of any submission shall not be disclosed during the review, evaluation, 
discussion, or negotiation process.  Once the award notice is posted, all proposals, 
successful and unsuccessful, become available for public inspection. Those sections that 
the Offeror and the State agree are confidential and/or proprietary should be identified 
by the Offerors upon submission and shall be excluded from access. 

 
9.          For any procedural questions regarding the submittal requirements, please contact  

 Susan Gray-Ellis at ph. 587-9002 or email:  sgray-ellis@dbedt.hawaii.gov 
 
 

 
Richard C. Lim  
Director 
Department of Business, Economic Development & Tourism 
 
(Internet Posting:  May 25, 2012) 

 

mailto:sgray-ellis@dbedt.hawaii.gov
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EXHIBIT 1 A 
 
 
QUALIFICATIONS QUESTIONNAIRE 
 
 

 
1. How many years has your organization been in business under your present business name?   
 
 
2. How many years experience in this field of work has your organization had?         
 
 
3. Show what projects your organization has completed in the past five (5) years that are related to this project.  
Please include project date, name of contracting entity & contact, project description, and contract amount (if 
possible). 
 
 
 
4. Have you ever failed to complete any work awarded to you?  If so, please provide a brief description, including 
when and where it took place and why work was not completed. 
 
 
 
5. Has any officer or partner of your organization in the past five (5) years been an officer,       partner or individual 
of some other organization that failed to complete a contract?  If so, state name of individual, other organization and 
reason therefore. 
 
 

6. For what entities within the State of Hawaii, other than government agencies, have you    performed work and to 
whom do you refer?  Please include project date, name of contracting entity & contact, project description, and 
contract amount (if possible). 

 
 
 
7. For what State departments and county agencies of the State of Hawaii have you performed work and to whom do 

you refer?  Please include project date, name of contracting entity & contact, project description, and contract 
amount (if possible). 

 

8.  Have you performed work for the U.S. Government?  If so, please include project date, name of contracting 
entity & contact, project description, and contract amount (if possible). 
 
 
9.Have you ever performed any work for any other governmental agencies outside the State of Hawaii?  If so, please 
include project date, name of contracting entity & contact, project description, and contract amount (if possible)



 

10 
 

 

Exhibit 2A 

CONTRACTOR REFERENCES 
To be completed by Offeror. 

  OFFEROR INFORMATION 
1. Name of Offeror 

      
2. RFP Reference Number 

      

  CLIENT #1  INFORMATION 
3. Organization Name 

      
4. Organization Address 

      
5. Project Name 

      
6. Project Dates 

Start:                End:       
7. Contact  
. Name/Title                                                 Phone        
8. Scope of Services 

      

  CLIENT #2  INFORMATION 
3. Organization Name 

      
4. Organization Address 
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5. Project Name 

      
6. Project Dates 

Start:                End:       
7. Contact  
. Name/Title                                                 Phone        
8. Scope of Services 

      
 
 

  CLIENT #3  INFORMATION 
3. Organization Name 

      
4. Organization Address 

      
5. Project Name 

      
6. Project Dates 

Start:                End:       
7. Contact  
. Name/Title                                                 Phone        
8. Scope of Services 

      
 
 
 
9. Additional Comments 
      
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

SUBCONTRACTOR REFERENCES 
To be completed by Offeror. 

  OFFEROR INFORMATION 
1. Name of Offeror 

      
2. RFP Reference Number 

      

  SUBCONTRACTOR CLIENT #1  INFORMATION 
3. Organization Name 

      
4. Organization Address 
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5. Project Name 

      
6. Project Dates 

Start:                End:       
7. Contact  
. Name/Title                                                 Phone        
8. Scope of Services 

      

  SUBCONTRACTOR CLIENT #2  INFORMATION 
3. Organization Name 

      
4. Organization Address 

      
5. Project Name 

      
6. Project Dates 

Start:                End:       
7. Contact  
. Name/Title                                                 Phone        
8. Scope of Services 

      
 
 

  SUBCONTRACTOR CLIENT #3  INFORMATION 

3. Organization Name 

      
4. Organization Address 

      

5. Project Name 

      
6. Project Dates 

Start:                End:       
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7. Contact  
. Name/Title                                                 Phone        

8. Scope of Services 

      
 
 
 

9. Additional Comments 
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Exhibit 3A 

 

SPECIAL CONDITIONS 
 
 
 
 
See attached Letter of Conditions and Grant Documents for Special Conditions. 





























































EXHIBIT 4A

U.S. DEPARTMENT OF AGRICULTURE

ENERGY AUDIT GUIDELINES



Fÿ Audit Guidelines
Sÿted Practices and Standards fm Energy Audlÿ and Energÿ Auditors

The scope, wmt: and analysis shall be directed by an energy auditor. Energy auditors are defined as those
processing either a valid certification as a Certified Energy Manager fi-om the Association of Energy
Engineers or a valid license as a Professional Engineer. Experience with energy engineering, energy
applications, utility rates and tariffs, and familiarity with process applications and practices of the
particular industry are recommended for energy auditors.

Having experience with the processes on a dairy fame, ranch or agricultural facility along with the proper
credentials mad experience provides the best opportunity for meaningful audits and discovering energy
conservation measures worth implementing.

Comprehensive energy audits evaluate major systems, however the methodology varies, audits measure
energy use over time and evaluate Options to lower energy use, Audits require time and analysis as well
as creative irmovation mquirhag an understanding of the interactions of various systems in a dynamic
state. Comprehensive energy andits usually wi[1 have an Executive Summary and through list of systems
analyzed along with a list of recommendations.

Energy Assessments

An assessment determines the value of a particular improvement and may be thoroughly comprehensive
or require more in-depth analysis. Assessments are often made by well qualified individuals on walk
through audits or on the basis of a specific project driven task. Assessments do not include a
comprehensive audit scope nor do they allow for the examination of every maj or system in the same way
that energy audits regularly ate organized at:td performed..

Baseline Energy Use

It is recommended that prior to an audit the auditor obtains 1 to 2 years of energy information, The
compilation of a complete record of all utility billing for %el oil, electric, natural gas and propane is a
recommended practice. The ability to see trends, account for temperature variation and know applicable
rates and tariffs, energy use, energy units and energy costs form the baseline for the Energy Auditor.
Without a meaningfnl baseline and relevant data, Energy Audits are measurements unrelated to a realistic
starting point.

The Process of Energy Auditing

Basically, flÿe simple methodology is to understand, quantify, measure and record mechanical devices that
convert energy to work. Pracfiealty, the energy audit can be a cmnplex process requiring specialized
equipment and expertise.

As an example the following would be examples of systems to be examined but not limited to:

Lighting         Fans            Engines          krigat[on Pumps   Pumps
.....  and Motors

Hot Water        Heating,         Drying Systems   Refrigeration     Control Systems
Systems          Ventilation and

Cooling Systems

Building         Motors          Insulation        Combustion      Heat Exchange
Envelope  .                                          Processes

f



Energy Audit Guideliÿles
Suggested Practices and Standards for Energy Audits and Energÿ Auditors

Comprehensive system information is required for a detailed analysis. The auditor needs to understand
the technical components of the system they are looking at. Fat' installee, in looking at lighting systems
the auditor will look at the following:

LIGI-ITING SYSTEM
LAMPS, Type, L_uma)ÿs, Voltage
BALLAST, TYPE and Draw
LUMIAIRE, LENS
ILLUMINATING ENGINEERING SOCIETY ItECOMMENDATIONS
FOOT CANDLES, LUMEN OLFFPUT
CONTROLS, SWITCHING, MOTION SENSORS, PHOTO SENSORS
HOURS OF OPPERATION

In exalri[ning pumps an attditor needs to take into account the following:

PUMPING SYSTEM
PUMP SPEED
FLOW
PRESSURE (FEET OF I-]EAD)
HORSEPOWER

In examining morro's an auditor needs to take into account the following:

MOTORS
MOTOR NAMEPLATE EFFICENEY
MOTOR INSULATION CAPACITY
HORSEPOWER SIZE
FULL LOAD SPEED, VOLTAGE, LOCK ROTOR AMPS, FULL LOAD AMPS

In examining Building Envelopes an auditor needs to evaluate the folIowing:

[ BUILDING-ENVELOPE
[ RATE OF HEAT LOSS PER IÿIOUR FOR A BUILDING  R-VALUES
/ COE  C NT  OSS  SISTANOE   -VAL S
" aÿ,wv/DEGREE DAYS, CONDUCTION HEAT TRANSFER
| mSÿAÿ TP.ANSFER BY CONVECTION, I-mÿ

There are many systems that require mÿ understanding of eoraplex systems and gathering of information
to determine various interactions, Details to be examined by auditors in Heating, Ventilation aud Air
Conditioniag Systems are:

HEATING, AIR CONDITIONING AND VENTILATION
ENERGY EFFICIENCY RATIO, SEASONAL ENERGY EFFICIENCY RATIO
HFÿATING SEASON PERFORMANCE FACTOR, BOILER EFFICIENCY
ANNUAL FUEL UTILIZATION EFFICIENCY,, WIND VELOCITIES
COEFFICIENT OF PERFORMANCE OF A CHILLER, COOLING TOWERS
AIR FLOW, BASIC FAN LAWS, DUCT SIZE, DUCT VELOCITY
LATENT !{EAT OF VAPORIZATION, WET BULB, DRY BULB

2



Energy Audit Guidelines
Suggested Practices and Standards for Energy Audits and Energy Auditors

Each item in an audit has details and the point here is not to give a laundry list but merely emphasize that
details are indeed very important in an audit. When looking at a Fan an auditor wants to lomw what type
it is, how it is used and how much air it needs to move.
Is the size of the fan motor appropriate for the work necessary? Understanding the process of the
business, farm or ranch being audited is veU important.

Considering the amount of work requh'ed in an audit it is desirable to get information ahead of time if at
all possible. In some cases a schedule of equipment and blue prints are available. Although e×petience
would indicate that such plans am more often not readily available, if a set of plans with the Electrical and
Mechanical specifications are available it will help to organize and orient mr auditor. Always verify plans
by determining that the equipment installed is the same as on any ptans obtained,

Metering

Auditors should look earefulIy at meters, power distribution centers, transformers and verify billing and
tariff options. Occasionally customers are on the wrong rate, more oftan a customer may benefit fi'om
power factor con'ection.

Energy Audit Reports

A report wili usually iuclude an Executive Summary, a detailed analys'is of the audit and a list of
recommendations commonly refmTed to as Energy Conservation Measures (ECM), Simple Paybaek is a
common way to express the investment necessary to imlSlemant an ECM. For our purposes a simple
payback method will be acceptable.

An energy investment's simple payback period is the amount of time it will take to recover the initial
investment in energy savings, dividing initial installed cost by the annual energy cost savings. For
exampleÿ an energy-saving measure that costs $5,000 and saves $2,500 per yea" has a simple payback of
5000 divided by 2500 or 2 years.

Record Keeping: If the producer chooses to implement recommendations from the baseline energ2 self-
assessment to em'n an enhancement payment for Energy Use Reduction, it is the responsibility of the
producer, or his agents to maintain records which doanmant energy use, Records inciude:

Utility and/or fuel purchase bills
o  Quantities add sources of anergy applied;
o  Dates (month and year) documenting energy use.
o  Methods of anergy use
o  Actions taken to improve anergy efficiency

Removal or addition of energy use components to the farm or ranch.

Key Defiuitimls:

3



Andit Guidelines
Suggested Practices and Standards for EnergÿAudits andEnergy Auditors

o  Energy: Fuels (including but not limited to, purchased propane, diesel and natural gas) and
electricity used ÿo perform stationary farm and ranch activities, This definition includes on-site
renewable energy sources.

•  Energy Management: Optimization of energy use on farms and ranches to minimize energy

consumption.

Certified Energy Manager (CEM): A person who has the technical qualifications to perfm'm an
agricultural energy audit. In many cases a Certified Energy Auditor will be a professional
engineer.

•  Energy Soume: The type of fad (liquid, biomass or gas), electricity or on-site renewable power
used to perform farm and ranch activities.

Currant Energy Usage: The ammal and seasonal usage, as appropriate, of grid electricity andlor
natural gas and purchased fuels (liquid or gas) for stationary farm or ranch operat!ons.

Additional Guidance

On-farm energy and other project energy use are often converÿed to a common unit of energy (Btu) for the

purpose of recording the baseline energy use and calculating energy use reduction, Erlergy Profesaimmls

regularly look at water use as pm't of their worÿ. Water resources are au important part of farms, ranches

and rural communities. There am few natural aquifers in the world today and water is truly a scarce

commodity. While the scope of the Rural Energy f%" America Progxam does not include water resomves

or liquid fuels for transportation purposes, we recognize the importance of fuel and water for fm'mers,

ranchers and Rural Communities.

The Natural Resoume Conservation Service, a USDA agency has tools to foster energy efficiency,

support fertilization techniques that conserve energy and irrigation practices that conserve energy and

' water. The Agency also has program which nmy help provide financial assistance to implement practices

which achieve these purposes, such as the Environmental Quality Incentive Program (EQIP). Information

concerning the EQJP program can be found at:

http:llwww.nrcs,usda.gov/programs/cqip]

Additional Resources can be found at:

USDA, National Resoume Conservation Service, Teolmical Resources -

http ://www,nrcs.usda.g0v/teehnicnl/energylindex.html

Energy Estimator: Aninml Housinlÿ - http:Hahat.sc.egov.usda.gov/
Energy Estimator: Irrigafimÿ - http:t/ipat.sc.egov.usda.govl
Energy Estimator: Nitrogen ,. http:/hffat.sc.egov.nsda°gov/
Energy Esthnator: Tillage .. http://ecat.se.egov,usda.gov/
_Agÿane Cost Estimatm" - http://www.agweb.com/Propane Cale,
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EXHIBIT 4B

ENERGY STUDIES APPLICATION



Energy Studies Application

Account Name: Project/Building Name:
Funding for this State of Hawaii program is paid for by the electric utility ratepayers on the Big Island, Lanai, Maul, Molokai, and
Oahu. The purpose of the program is the promotion of energy efficiency to keep future electric rates as low as possible for all
ratepayers while reducing Hawaii's dependence on imported fuel To help meet this objective the program offers cash incentives
to influence project decisions to install high efficiency equipment that would otherwise not be economically viable.

Eligibility
Standard Business Program Incentives for energy studies are available to all non-residential (i.e.: commercial, institutional,
government and industrial) electric utility ratepayers on the Big Island, Lanai, Maul, Molokai, and Oahu.

General Information

Program approval is required prior to the start of work on the energy study.

The program reserves the right to review all materials that result from a program-supported study including but not limited
to, final reports, consultant recommendations, and metered data.

/
The study must be performed by a qualified person or firm. A brief summarYÿ)fthe consultant's qualifications should be
submitted with the application. In some cases, a professional engineer may beqÿ'equired to provide verification ofthe
analysis.

At any time, customers may contact program staff to discuss a project, get assistanÿ in preparing an application, or with
any program-related questions,     j/.

Application Process

Customers should complete the Energy Studies Application ancl gather the necessary supporting information such
as layouts, drawings, technical attachments, or:vend0r literature. Program approval is required prior to the start
of work on the energy study.

Step 2."    Mail/Fax Application & supporting d0cumentation toÿ
= :  ......

E ergy
1132 Bishop St. Ste. 1800
Honolulu, HI 96813

Fax Number ÿ808) 441-6068
Or email electronic copy to:     :'    Hawa Enerqy@saic.com

Step 3:    The program will review the completed application and will contact the customer if further information or clarification
is required. Upon approval, the customer will receive a written application approval notice from the program and
work may begin on the energy study.

Step 4.'   Upon completion of the Energy Study, the customer should submit a completed study report in the format shown
below. Upon receipt and verification of all required documentation, the incentive check will be issued.

Questions: Call the Business Program 537-5577 (Oahu) or toll free at 877-231-8222



I !
Energy Studies Application
Hawaii Energy
Effective from July 20!1 and subject to availability of funding lasts.
This Program is available for and funded by the Commercial and Industrial Electric Utility Customers of Hawaii, Lanai, Maul,
Molokai and Oahu and is administered under the direction of the Hawaii Public Utilities Commission.

Account Name:

,n i

Company Name:

Tax ID (SSN/FEIN):

Project / Building Name:

TABLE 1ÿ- CUSTOMER AND,PROJECT NFORMATION

Mailing Address (check mailed to):

Customer information

Tax Status:

[] Corporation
[] Non-Corp.
[] Government

City:

Number of
Employees:

FT:
PT:

•      , ,ÿ          " : -iÿ ÿ b!:ii!:ÿÿ

Utility Company:
[] HECO [] MECO [] HELCO
Account Number (Required)

State:    Zip:

Contact Name/Title:

Email Address:                                     Telephone:                    Fax:

Physical Installation Address (if different from above):      City:            :          Zip:
!i\

[] Owner   ""\
\   \

[] Lessee/Renter (ÿfÿeasedÿrrentedprÿpertyÿLandÿordCÿnsentFÿrm1srequ/red:RequestfÿrmfrÿmPrÿgramManager)
How did you hear about the program? ,p
[] Program Contact  [] Utility Contact  [] Trade Ally [] DirectMail  []Mass Media [] Seminar
[] Other  ......  :

...                  pFacility Information (Provide or attac the information below if available or a propriate) ::

Facility Type (i.e. Hospital, Hotel, Office, Restaurant):     ' : : "Business Type:

Equipment Operating Hours: :    Building Operating Hours:

Average Yearly Occupancy (%):   Number of Floors:        ==i    Total Floor Area:       Effected Floor Area:

General Description of Existing Egui,ument (if applicable):

:' ::  Proposed Energy Study (Provide ibr attach the information below if available 0r appropriate)       : i Iÿ
Objective of Energy Study

Estimated Cost:                                             Estimated Time to Conduct Energy Study:

Possible Energy Conservation Measures:

Estimated Energy Savings Resulting from Project(s):

Questions: Call the Business Program 537-5577 (Oahu) or toll free at 877-231 8222                           2



Energy Studies Application
Hawaii Energy
Effective from July 2011 and subject to availability of funding lasts.
This Program is available for and funded by the Commercial and Industrial Electric Utility Customers of Hawaii, Lanai, Maul,
Molokai and Oahu and is administered under the direction of the Hawaii Public Utilities Commission.

Account Name: Project / Building Name:

: Energy.study Methodologyÿ(Provide or attach the information below if available Or appropriate)

Method for Estimating Load/Process:

Monitoring Type and Duration (if applicable):

Building Simulation Program (if applicable):

. ÿiÿ q :ÿ •

Research Data (e.g. ASHRAE, ASME, Equipment Manufacturer, DePartmeht i£f Energy, etc):

Energy Study Report Format :

The Energy Study shall include the following information ÿnd be Presented in the following format:

1)  Executive Summary
a)  Energy Conservation Measures (ECMs) Proposed :
b) Summary of Base'me and Enhanced Oaee ÿ Assumphons  ....
c)  Actionable Recommendat#nsilÿ"]oading6rder."

2)  Technical Information and Analysis :,
a) Energy Consumption Analysis

i) Two years of billing data (weatherized and compared to some pertinent operating metric)
b) Description of the project
c) Proposed Energy Censervatioÿ Measulres (ECM)

i)  Descriptive Name      ",\ t
ii) Schematic System Drawing
iii) Current Peak Demand (kW), Energy Usage (kWh), Effective Full Load Run Hours
iv) Proposed Peak Demand (kW), Energy Usage (kWh), Effective Full Load Run Hours
v) % Change for above
vi) Estimated Installation Cost
vii) Project timeline
viii)Measure Life
ix) Simple Payback

d) Base case information
i)  Short term/spot baseline thermal, fluid, and electrical measurements for major equipment to be changed with EOMs
ii) Permanent metering data (This metering will qualify for additional cost assistance)
iii) Sizing/Performance Reviews (Pump Curves, Cooling Bin Data etc.)

e) Enhanced case information
i)  Howwill performance be measured in the future.
ii) Description of where energy savings occurs (lower run time, more efficient operations etc.)

f) Estimated energy and demand savings associated with your proposed project
i) Applicable figures and tables
ii) Simple payback period and/or life cycle costs

g) Estimated costs including design, materials, and installation
3)  Appendix

a) Raw and Analyzed Data (Cooling Models, Field Data, Pictures, Metering Data etc.)
b) Building Plans (Mechanical, Electrical Schedules, Layouts etc.)

Questions: Call the Business Program 537-5577 (Oahu) or tol! free at 877-231-8222                           3



Energy Studies Application

Account Name: Project / Building Name:

::                  ::       IGNATURE            =ÿ i=       ,!

I have read, understood, and agree to the Terms and Conditions and the application procedure detailed on this application• I
further understand that Hawaii Energy Efficiency Program will report the incentive payment on IRS Form 1099 unless [ have
checked the corporation tax status above. I am advised to consult my tax advisor concerning the taxability of the incentive.
Hawaii Energy Efficiency Program is not responsible for any taxes that may be imposed on me or my business as a result of
my receipt of this incentive.

SIGNATURE                                             DATE:

PRINT NAME:                                                TITLE:

1)

2)

3)

4)

fi)

fi)

7)

/   -  a  .....  _   , !?(;::i¸¸

I'DATE RECEIVED: :  ....

PP'U CATION NUMBER:

FOR PROGRAM USE ONLY    :

iNiTIALS:  ....  : PRE-AiÿPRovAL?  [] yES   [] NO :
=    :
:!: ::i:  ....

/
Business Program Terms and ColldÿOns

Incentives                                                                                               " c)::  The Program is not responsible for the proper disposal or recycling of any
Subject to these Terms & Conditions, the Hawaii Energy Efficiency Program the :               ;   waste generated as a resuq of this project.
Program) will pay incentives for the instatlation of Energy Efficiency Measures    :             d)    The Program does not endorse any padicular market provider,
{EEMs) in qualified building projects•      ::       manufacturer product, labor or system design by offering this program•

'        : e) := The Program does not guarantee that funding will be available for payment
Eligibility ;,     = ,: of incentives until this application is approved. Submission of the
a)     "Customers" are st eatrM diatdbufion customers of Hawaii Elec{rÿc  :                Applicafion does not warrant payment under any circumstances sboffid the

Company (HECO), Maul EJeatdc Company (MECO), or Hawaii Electrtc
Light Company HELCO. Incentives are awarded only to ÿigible   • i
Customers or their assigned contractors for equipment that is installed in           ii 8)
the HECO, MECO or HELCO service area at the Iocaÿ6n identified in th ÿ :: ÿ
Application and such Customers are ultimately respoftsilÿeÿ[ compliance  :
with these Terms and Conditions.                                •

b)   "Qualifying EEMs" are those eIeofd cit y- sav[r}g Energy Effctanÿ
Measures (EEMs) that are identÿed in the Ptagram appÿcafions and
associated materials for the various Standard and CtJatom ÿrograÿns¸"
offered by and in effect through the pr0gram. Unless exÿp]icitly approved
before installation by the Program, all inatalffid equipment must be new,
meet Program specification requirementa, and be fully opetabffi pdor to
incen[ive payment.                                          ÿiÿ:

c)     Inoompleta applications will be returned.        •  :/
d)   For Completed Projects1 Rebate Application must be ¸received within

six months of installation,                     st

application not be approved or fonding not be available.

Indemnification and Limits of Liability:
a)   Customer shall hold harmless the program and the Program's agents,

contractors, employees, officers and directors from any and all liability,
claims, less, damage, death or injury including reasonable attorneys' fees
and costs, arising out of or rst aping to the installation, use and
maintenance of the equipment, designs, prasttaes or methods involved in
this Customer's proiest.

In no event shall either the Program, or any other indemnified party be
liable for any punitive, exemplary, special, indirect, incidental or
consequential damages (including, but not limited to, lost profits, lost
business opportunities, loss of use or equipment down time, and loss of or
corruption to data) arising out of or relating to this Agreement, regardless
of the legal theory under which such damages are sought.

Installation Verification and Data Collection:
a)   The program may conduct an inspestJon of the facility to vedÿ pro-

installation conditions or confirm installation pdor to incentive payment, at
any time after receipt of Applications and up to up to 5 years'after payment
of incentives.

b)   The Applicant must provide reasonable access to the taciay, the EEM, and
related documentation and data.

c)   The Program may install metering devices on equipment for program data
collection, measurement and verification purposes•

Entire Agreement
The entire agreement between the Customer and the Program is composed of
an approved, a fffily executed application, these Terms and Conditions, and, as
appliCable, pre-instaitation approval letters, invoices, receipts and any and all
such other dne{Jmentation as required without notice at the discretion of the
program.

Compliance:
The Customer is responsible to abide by al! applicable laws, rules and
negulations, and to comply with alI federal, state, and local codes•

Program Availability:
Incentives are available on a first-come, first-served basis subject to the
availability of funds. Program avaitability, program terms and equipment
eligibility may change

Publicity:
The program reserves the right to publicize participation in the program for
promogonat purposes unless the Customer submits a written request to the
Program.

Disclaimers:
a)    The Program is not responsible for any tax liability imposed on the

Customer as a result of the payment of incentives.
b)     The Program does not expressly or implicfily warrant the performance of

ffistaged equipment, the quality of any contractor's work, or that the EEMs
will result in any energy or cost savings.

Questions: Call the Business Program 537-5577 (Oahu) or toil free at 877-231 ÿ8222                           4



 
DBEDT-SID 

 EVALUATION RATING FORM FOR SELECTION COMMITTEE 
PROFESSIONAL SERVICES NOTICE 

ENERGY AUDITS FOR RURAL SMALL BUSINESSES AND FARMS 
 

Evaluation Committee Member Name: (Please print)     
 
Date: ________________ 
 
Evaluation Committee Member Signature: __________________________________ 
 
Offeror’s Name:  
 
PROPOSAL EVALUATION CRITERIA 
 

The total number of points used to score this proposal is 100. 
 

Discussion:  The discussion space next to each criterion is provided for you to 
elaborate on any problems or instances of superior performance and should 
also be used to record reasons why a full score was not given for the criterion. 
 

  Criteria Total 
Possible 
Points 

Break-
down 

Score Discussion 

1
. 

Experience/Professional 
qualifications relevant to 
Investment Grade Energy Audits 

55    

 a.  Previous experience, capability 
and proficiency in gathering 
field data, analysis of energy 
consumption and identification 
of potential energy savings 
opportunities in rural small 
business and farm facilities, 
including detailed energy 
modeling such as EQuest, 
preliminary drawings;  key 
personnel, staff resumes 

 20   

 b. Experience with performing 
technical and economic 
analysis of all potential energy 
savings measures, including 
analyzing project costs and 
savings, life cycle cost, cash 
flows, and other financial 
analysis such as that included 
in an Investment Grade Audit.  

 15   

 c. Experience with inspection of 
accounting systems and 
transaction processing 
efficiency; providing financial 
management advice to 
management  

 10   

 d.  Experience with procedures 
and systems for compliance 
review, reporting and tracking 
energy programs 

 10   

 



Evaluation Rating Form 
Professional Services Notice (Energy Audits for Rural Small Businesses and Farms) 
Page 2 
 

J:EEB-ER-Contracts  2 

 
      
2. Past performance on Projects 

of similar scope for public 
agencies or private industry 

20    

 a. Number of years in business 
under current name; years 
experience with similar projects 

 5   

 b. Number of similar projects 
completed in past 5 years 
related to this submittal 

 5   

 c. Client references from 
current clients; judgments and 
pending lawsuits 

 10   

3. Capacity to Accomplish Work 
in required time 

15    

      
 a. Work awarded but not 

completed 
 5   

 b. Officer or partner 
involvement in work not 
completed 

 5   

 c. Ability to meet project 
objectives within budget; 

 5   

4. Other Criteria 10    
 a. Approach and 

Comprehensiveness –
Approach to carrying out 
Scope of Work; 
comprehensiveness of 
Proposal, including overall 
strategy, work plan, and 
schedule; understanding of 
Investment Grade Audit 
issues.  Identification of 
roles key team members 
play for specific tasks 
performed; need for 
subcontractors 

 5   

 c.  Budget; Financial information 
provided 

 5   

 TOTAL POSSIBLE POINTS:  100     
 
 
 
EVALUATOR’S COMMENTS, RECOMMENDATIONS FOR NEGOTIATION. 
 


	Final REAP Solicitation sge_5.25.12
	The publish date for this solicitation is May 25, 2012.
	Scope of Work:
	The Scope of Work provides for investment grade energy audits in rural sectors of Oahu, Big Island (Hawaii), Maui, Lanai, and Molokai, in accordance with Energy Audit Guidelines of the U.S. Department of Agriculture (USDA) (Exhibit 4A).  Primary fundi...
	The Contractor(s) may provide the following services as directed by a number of work orders that may include, but not be limited to:
	6. Qualifications Questionnaire.   Provider must submit a completed Qualifications Questionnaire, provided herein (Exhibit 1.A).
	1.    As a condition of award of a contract for professional services over $2,500, the selected contractor is required to register and submit a Certificate of Vendor Compliance obtained through the Hawaii Compliance Express.
	The Hawaii Compliance Express (HCE) allows businesses to register online through a simple interface at http://vendors.ehawaii.gov/hce/splash/welcome.html.  The HCE provides you with a “Certificate of Vendor Compliance” with your current compliance sta...

	4. Campaign contributions by State and County Contractors: Contractors are hereby notified of the applicability of Section 11-205.5, HRS, which states that campaign contributions are prohibited from specified State or county government contractors dur...
	5. Selection of professionals will be made in accordance with Section 103D-304, Hawaii Revised Statutes and Section 3-122-63, Subchapter 7, Hawaii Administrative Rules, as amended.
	best interest of the STATE.
	9.          For any procedural questions regarding the submittal requirements, please contact
	Susan Gray-Ellis at ph. 587-9002 or email:  sgray-ellis@dbedt.hawaii.gov
	6. For what entities within the State of Hawaii, other than government agencies, have you    performed work and to whom do you refer?  Please include project date, name of contracting entity & contact, project description, and contract amount (if poss...
	Exhibit 2A
	CONTRACTOR REFERENCES
	  OFFEROR INFORMATION
	  CLIENT #1  INFORMATION
	  CLIENT #2  INFORMATION
	  CLIENT #3  INFORMATION
	SUBCONTRACTOR REFERENCES
	  OFFEROR INFORMATION
	  SUBCONTRACTOR CLIENT #1  INFORMATION
	  SUBCONTRACTOR CLIENT #2  INFORMATION
	  SUBCONTRACTOR CLIENT #3  INFORMATION
	SPECIAL CONDITIONS

	REAP Grant 2012 approval
	Letter of Conditions 9-26-11
	EX4A Reap Audit Guidelines
	EX4B REAP energy study guide
	EnergyAudit- EvalRatingForm-company-selection committee 3-15-12

